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1. O01He NoNoKEeHH

1.1. Hacrosiuiee I[lonoxkeHne o6 3JieKTpOHHOM KJIaCCHOM JKypHase (najiee —
[lonokenue) pa3paboTaHO Ha OCHOBAHUHM MACHCTBYIOLIErO 3aKOHOJAATENILCTBA
Poccuiickori denepanui 0 BEACHUM JOKyMEHTOOOOpoTa H y4dera YyueGHO-
Telaroruueckoi esTeIbHOCTH:

» OenepanpHoro 3akonHa ot 29.12.2012 Ne 273-b3 «O6 obpa3zoBaHuu B
Poccuiickoit ®enepauuny;

» GenepansHoro 3akona Poccuiickoit ®Menepauun ot 27.07.2006r Ne 152-03
«O nepcoHaJIbHBIX JAHHBIXY;

» OenepanbHoro 3axkoHa Poccuiickoit ®enepaunn ot 27.07.2006 Ne 149-D3
«O06 nHdpopmaHu, HHPOPMALHMOHHBIX TEXHOJIOTHAX U O 3alIUTe HH(OPMALIMKU»

IIpukasom MuHHCTEpCTBA 31paBOOXPAHEHHUS U COLMAJIBHOIO pa3BUTHS
Poccuiickoit ®enepauuu ot 26 asrycra 2010 roma Ne761 «OO6 yTBepxkaeHUH
Envnoro kBanu¢uKaLMOHHOIO CIpaBOYHUKA JOJDKHOCTEH  pYKOBOAHTEJEH,
CIIELIMAJIUCTOB U CciyXawux», pasgen «KBanupukanquoHHblE XapaKTepUCTHKH
IOJDKHOCTEN pabOTHUKOB 00pa30BaHUsY.

1.2. DnextponHsiii )ypHan (D)) sBisercs rocyaapCTBEHHBIM HOPMAaTHBHO-
(GHHAHCOBBIM JIOKYMEHTOM U BeJeHHE ero 00S3aTeJIbHO I KaXK[IOro y4YHTeNsd W
KJIACCHOT'O0 pyKOBOJMTEJIS.

1.3. DNEKTPOHHBIM KJIACCHBIM XYPHAJIOM Ha3blBaeTCs KOMIIJIEKC MPOrpaMMHBIX
CPEICTB, BKIIOYalOLUNA 6a3y faHHBIX U CpeCcTBa JJOCTYIIA K Hei.

1.4. DnexTpOHHBIN KJIaCCHBIN YpPHaJ CIIY>KUT AJIs PeLIeHUs] 3a1a4, OMMCAaHHBIX
B I1. 2 Hacrosiuero [onoxxeHwus.

1.5. Hacrositee IlonosxeHue ycTaHaBnuBaeT equHble TpeOOBAHUS 110 BeJEHHIO
3JIEKTPOHHOI0 JKypHajla YCIEBAaeMOCTH/ 3JIEKTPOHHOTO JHEBHHKA O0ydarolierocs
(OXX/2H), ompenenser MNOHATHSA, Lend, TpeOOBaHHSA, OpraHU3alMi0 U paboTy
3NIEKTPOHHOIo KiaccHoro >xypHana MBOY «COII c. Bamenpapoit» (nanee —
1IKoJia, 001eobpa3oBaTebHas OpraHu3amus).

1.6. DNeKTpOHHBIH JKypH&l JOODKEH TONAEpPXKHBAaTbCs B aKTyaJlbHOM
COCTOSIHUH.

1.7. Tlonp30BaTeNsaMH 3JEKTPOHHOIO JXypHajla SBIAIOTCA: aAMHHHCTpaLUs
LLIKOJIBI, YYUTEJIs, KITACCHbIE PYKOBOAUTENH, 00ydarolyecs 1 pOAUTEIH.

1.8. DNeKkTpOHHbIA  JKypHalN  sBISETCS  4YacThlO  HH(POPMALMOHHO-
o0pa3oBaTeNbHOM CUCTEMBI IIKOJIBIL.

1.9. B cayyae HeBbINOJHEHUs JaHHOro IlojoXXeHHs aAMHHHUCTpaIUs
o6pa3oBaTeNpHOM OpPraHM3alMH HMeeT MpaBo Hamarath AHCHHUIUIMHAPHEIC
B3BICKAaHUS B yCTAHOBJIEHHOM JIEACTBYIOIMM 3aKOHOAATENIbCTBOM IOPSAKE.

2. 3agayH, pewmaemMbie ¢ IOMOLIbIO 3JIEKTPOHHOIO KJIACCHOIO 7y pHaJia



DnexmpOoHHbIIL JCYPHAN UCNONLIYEMCS O peuieHusl credyloujux 3a0ay.

2.1. Xpanenue AaHHbIX 00 ycrieBaeMOCTH M M0CEIIAeMOCTH 00y Yaronuxcs.

2.2. BwiBop undopmaumu, xpausineiics B 0a3e HaHHBIX, Ha OyMaxHbIM
HocHTeb Ui opopMIIeHHS B BHAE JIOKYMEHTa B COOTBETCTBHUHM C TpeOOBaHUAMHU
POCCHIICKOI0 3aKOHOAATEIILCTBA,

2.3. OnepatuBHblii AOCTYN K OLICHKAM 3a BECh MEPUOJ BEACHHUS XKypHasa Io
BCEM NpeaMeTram B jiiodoe Bpemsi.

2.4. AproMaTHszauus Cco3faHus  MEPUOJIMUECKUX OTYETOB YYHTENeH H
AIMHHHCTPAIHH.

2.5. CsoeBpeMeHHOE¢  HH(OPMHpPOBAHHWE  pPOAMTENEH IO  BOMpoOcam
yCIIEBAEMOCTH H NMOCEIIAEMOCTH HX JIETEH.

2.6. Koutponb BbINOJIHEHHA 0Opa3oBaTeNbHBIX IPOrpaMM, YTBEPAKAEHHBIX
y4eOHBIM IJIAHOM Ha TeKYLIHI yueOHbIi rof.

2.7. Co3pmanue equHON 6a3bl KaJeHIAPHO-TEMATHYECKOTO IUIAHHPOBAHHS IO
BCEM Y4YeOHBIM ITpeMeTaM U MapajijiessiM KJ1acCoB.

2.8. Co3nanue U peanu3anus QUCTAaHIIMOHHBIX YY€OHBIX KYypCOB.

2.9. Cozganue noptdonuo odyyaromuxcs, reaaroros.

2.10. CoszpgaHue ycClIoBHH Ui OUCTAHIIMOHHOTO  KOHCYJNBTHPOBAHHS
3ab0eBIIMX AEeTeM.

2.11. Pa3paboTka 4 npoBeeHHE TUATHOCTHUYECKUX U TECTOBBIX paboT ¢ LeNbI0
IIPOMEXKYTOYHOT'O U UTOTOBOI'O KOHTPOJIA.

2.12. ABromaTu3auus CO3[aHHS [POMEXYTOUYHBIX W WTOTOBHIX OTYETOB
YYHTEIENH-IIPEAMETHUKOB, KJIACCHBIX PYKOBOAUTENEH U aAMHHHCTPALIUH.

2.13. ObecnedyeHne BO3MOXXHOCTH IPSIMOTO OOIIEHHS MEXIY YYHUTEIIMH,
aIIMHHHUCTpPAlHEHd, pPOAUTENSIMH M OO0yJarolIMMMCS BHE 3aBUCHMOCTH OT HX
MeCTOIOJIOKEHHUSI.

3. IIpaBuiia ¥ mopsigoKk padoThI € 3J1eKTPOHHBIM KJIACCHBIM 2Ky PHAJIOM

3.1. nxeHep Mo KOMNBIOTEpaM yCTaHABJIMBAET MIPOrpaMMHOE O0ecleyeHue,
HeoOxoauMoe i paboThl 3JIEKTPOHHOrO XKypHasla, U o0ecredrBaeT Halylexamee
GbyHKLIMOHMPOBaHHE CO3JJaHHOM MPOrpaMMHO-aNNapaTHONH CPeBl.

3.2. [lonb30BaTeny noay4yarOT PpeKBU3UTHI IOCTYMA K 3JIEKTPOHHOMY XYPHAIy B
clleAyIouIeM Mopsjke:

* Vyurens, KJIAacCHbIE PYyKOBOJHMTENH, aAMHUHHUCTPALUS MOJNYYalOT PEKBH3HTHI
nocryna y agMuHucTparopa K.

* Pogutenu u oOy4aronyecs CaMOCTOATENLHO PETHCTPHPYIOTCA B CHCTEME
3JIEKTPOHHBIHN JKypHaJI/31eKTpoHHBbIH JHeBHUK (DXK/OT).




3.3. KnaccHble pYKOBOJMTEIH CBOCBPEMEHHO 3aMOJHAIOT XKypHATL 1 CICIAT 33
JIOCTOBEPHOCTBIO JaHHBIX 006 00ydalomuxcsi U WX POMUTENsIX B COOTBETCTBMM C
HHCTPYKLHEH.

3.4. Yuutens akKypariHo M CBOEBPEMEHHO 3aHOCAT [@HHBIC 00 y4eOHbIX
mporpaMmMax M HMX  Ipoxoxgienuu, o6 - ycresaeMoctd M roceLaeMoCTH
00y4arolMXCcsl, AOMALIHNX 3alaHHsIX B COOTBETCTBHH C MHCTPYKLHMEM.

3.5. 3amecTuTeNn AUPEKTOpa LIKOJIbI 110 YBP ocyuecrBisiet [IepUOIMYECKU I
KOHTPOJIb 38 BEACHHEM DJICKTPOHHOrO JypHaja, cojiepyKallnii MPOUEHT y4acTHs B
paGoTe, TPOUEHT OOYUAIOUMXCSl, HE MUMCIOUMX OLEHOK, MPOLUCHT o0yJaromuxcs,
HMEIOLLUX OZIHY OLICHKY, 3anicCh JIoMalHero 3ajanus, y4uer MpoiIeHHOro y4e6Horo
Marepuana.

3.6. Pomurenu u oOyuaiolpecs MMeEIOT JAOCTYIl TOJBKO K COOCTBEHHBIM
JaHHBIM W HcnonssyloT OXK/DJ[ mna ero mpocMOTpa B COOTBETCTBHM €
HHCTPYKLIHEH.

4. IlpaBa, 00513aHHOCTH

4.1. Ilpasa:

4.1.1. Bce monp30BaTeqd UMEIOT NPaBoO JOCTyNa K JJIEKTPOHHOMY XypHaly
eKeIHEBHO M KPYTJIIOCYTOYHO.

4.1.2. Bce mOJNB30BaTeNM UMEIOT NPaBO HA CBOEBPEMEHHBIE KOHCYJIBTALlMH TIO
BOIPOCAM PabOThI C 3JIEKTPOHHBIM JXyPHAIOM.

4.1.3. Ilo pesynpraTaM NpOBEPKH aIMUHHMCTPATOp, YHUTEId H KJIaCCHBIE
PYKOBOJIMTENH BIPaBE PacCUUTEHIBATE Ha NPEMUAIBHO® BO3HarpaxJeHHe Mo UToram
y4eOHBIX NIEPHOJOB.

JIupeKTOp LIKOJIBbI MMEET IIPABO:
« HazgayaTh COTPYAHMKOB IOKOJIBI Ha HCHONMHEeHHus O0Os3aHHOCTEH B

COOTBETCTBHU C JAHHBIM IOJIOKEHUEM,

« 0603HauaTh T€MBI IS 00CYXIEHHUS, KacarolHecs y4eGHO-BOCIIMTATENIbHOM
JEATENBPHOCTH, M Tpoliecca yIpaBiIeHUs IIIKOJIOH;

e [Ty6nuKOBaTh NPHUKA3bl U TONONEHHL, W3laBaeMble B IIKOJIE, B pasjene
«JIOKyMEHTBD?.

JamecTuTeb AupekTopa no YBP umeer npaso:

« [TonyyaTh CBOEBPEMEHHYIO MHIMBUAYATbHYIO KOHCYJIBTAIHMIO 10 BOMpPOCaM
paboTsI ¢ 3IEKTPOHHBIM )KypHAaJIOM;

» OOCcyxaaTh mobyro  TeMy,  KacaroLlylocsd yqe6Ho-BocnmaTenLHoﬁ
JeSTENbHOCTH, ¥ IpoLecca ynpap/ieHus ILIKOJIOH; '

« BecTH JIM4HOE DJIEKTPOHHBIC nopT¢oHo.

AJQMUHUCTpATOP 1O IK/D 1 MMEET MpaBo:




- O6cyxmate  mobylo  TeMy, — Kacalollylocs — yueOHO-BOCIHUTATebHOM
JEeATENBHOCTH, H MPOLIECCa YIpaBJieHHs HIKOJIOH;

» COCTaBISITh TPEACTABNCHIE JAMPEKTOPY HIKOJIY HA MPEMHpPOBAaHUE ydHTENeH
N0 pe3yNbTaTaM paboTsl ¢ HIEKTPOHHBIM KYPHAJIOM.

HiKeHep 10 KoMILIoTepam HMeeT 1paso:

« OGCyXmaTh M BHOCHTL NpeUIOKEHHMsl 110 yiyulueHuio paboTel ¢

JJIEKTPOHHBIM XYPHAJIOM H JIHEBHHKOM.

ThroTOp MeeT npaso:

* OGcyxnars W BHOCHTbH  IPEUIONKEHHUSI [0 yJy4ILICHHIO pabotsl ¢
3JIEKTPOHHBIM XYPHAJIOM H JIHEBHHKOM.

YuuTeab-npeJAMETHHK UMEET MpaBo:.

e [TonyyaTh CBOEBPEMEHHYIO KOHCY/ILTALMIO 1O BOMPOCaM paboTsl €

3NEeKTPOHHBIM XXyPHAJIOM;

« DopMHpPOBAaTh ~ CBOM  JJIEKTPOHHBIE  y4eOHbIe  KypChl, ~ MTOTOBEIC,
MPOMEXXYTOUYHBIE M KOHTpPOJIBHBIE TECTOBble paboTBl M MHCIOJB30BaTh HMX IIPH
IPOBEI€HHH YPOKOB;

« O6cyxnarh  Jo0yro  TeMy, — Kacarollylocs yue6HO-BOCIIUTATELHOH
IIeSTeTbHOCTH M IPOLIecca yIpaBIeH s LIKOJIOH;

«O6cyxIaTh ¥ BHOCHUTh TIPEVIOKEHHS II0  YIy4YIICHHIO paboTel ¢
37€KTPOHHBIM XKYPHAJIOM U THEBHHKOM;

« TIps CBOEBDEMEHHOM, IOJHOM W Ka4eCTBEHHOM 3allOJIHEHHH 3JIEKTPOHHOIO
’KypHala (OpMHpOBAaTh OTYETHI 10 paboTe B BMEKTPOHHOM BUIE: KanenpnapHo-
TeMaTHYecKoe IUIaHMpOBaHue; VIToruW ycreBaeMOCTH IO TMpeAMETy 33 y4eOHBIH
nepron; OTdeT y4HTENA-NpPeAMETHHKA IO OKOHYaHHH y4eOHBIX MEPHONOB H

UTOTOBBI;
« Co31aBaTh U My0IMKoBaTh OObsBICHUS HA 3JIEKTPOHHOM JJ0CKe OOBABIEHUH;

« BecTH TUYHOE 3JIEKTPOHHOE nopTdoIuo.
KnaccHpli pyKOBOAXTENE UMEET MPaBoO.
e [Tony4aTh CBOCBPEMEHHYIO KOHCYJIFTal[MI0 0  BOMpOCaM paGoTel ¢

3JIEKTPOHHBIM JKYPHAJIOM;
« OGcyxaarh  mo0ylo  Temy,  Kacaiollylocs yueGHO-BOCITHTATENIBHOM

esTeNBHOCTH M NPOLIECCca yNPaBIeHus IKOJIOH;
« [Ipy CBOEBPEMEHHOM, IOJIHOM H KaueCTBEHHOM 3QIIOJTHEHHH JJIEKTPOHHOIO

KypHana y4HTeJAMU-TIPEAMETHHKAMH (opmupoBaTh OTHETBEI IO paGore B

puge: Oryer O  I0OCELIAEMOCTH  Kiacca (mo  Mecsnam);
HBI OTYET KJIACCHOr0 PYKOBOAMTENL 3a yueGHblil mepuon; Ot4er
utens 3a ydeOHbIA nepuoj; KTorn ycrnesaeMoCTH Kiacca 3a
as BeJJIOMOCTB yueTa yCleBaeMOCTH 00yUaloLIHXCs KIacca;

3JIEKTPOHHOM
IlpenBapurenn
KJIACCHOTO PYKOBOJ
yqeGHmﬁ nepuoz; CBoaH
CBoHas BEJJOMOCTH y4€Ta M0CeLIaeMOCTH.
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« opmMupoBaTh IMpH HeobxoauMoctu «MHpopMaunoHHOE MHCBEMO ISt
ponurenei» B OyMakHOM BMJe JUIS BKJIeMBaHMs B OOBIYHBIA  JHEBHHUK
0o0yHdaroLerocst;

» Co3naBaTh U ny0GJHKOBAThL OOBSBIEHHUS HA DJIEKTPOHHOM AOCKe 00BsBICHHUHT;

* BecTu IM4HOE 371€KTPOHHOE NMOPTYOIHO.

4.2. O0683aHHOCTH:

JIUpeKTOp OpraHu3ailii, OCYIIECTBISIOULYIO 00pa30oBaTesIbHYIO JIESTEIbHOCTD,
o0s13aH:

* PazpabaTeiBaTh M yTBEpPXIaTb HOPMAaTUBHYIO M MHYIO JIOKYMEHTALHIO
obpasoBatenbHOI opranu3auuu no seaenuio DK/I/I;

 OcyuiecTBIsATh KOHTPOJIb 3a Beaenuem DXK/DJ] ne pexxe 1 pa3a B 4eTBEPTS.

« Co3natb Bce He0OXOAMMBIE YCIIOBUS [jisl BHEAPEHUS U obecrieueHHs] paboTEl
37IEKTPOHHOrO J>KypHajla B Y4eOHO-BOCIMHUTATENBHON HEeATENIBHOCTH M Ipoliecce
yYIIpaBJIEeHHS IIKOJIOM;

 IIpenycmaTpvBaTh [ACHEXHOE BO3HArpaXXICHHE YYHUTENEeH H KIACCHBIX
PYKOBOIHTENIEHl B Cily4yae AOJKHOIO HCIIOJIHEHHS] NpaBWJI M Mopsigka paboTel ¢
3JIEKTPOHHBIM JXYPHAJIOM IIpH HAa4YHCIEHHH MPEMUHU (CTHMYJIHPYIOIIMX BBIILIAT), C
Y4YE€TOM UX Harpy3KH IpU paboTe ¢ CUCTEMOIA.

3aMecTtuTenu aupekTopa no YBP o6s3aHEbL:

* COBMECTHO C APYIMMHU aJIMHHHCTPATHBHBIMU COTPYOHUKaMHU pa3pabaTbhIBaTh
HOpPMAaTHBHYIO 6a3y y4eOHOH mestensHocTH s BeneHus OX/ID]1 nns pasMemeHus
Ha caliTe 0Opa3oBaTeIbHON OpraHu3alluy;

» ®opMHpPOBaTh paclUCaHKe 3aHATHH IO KjaccaM, YYUTENIAM U KaOuHeTaM B
gayaje ydebHoro roma. Ilpy HeoOXOOMMOCTH HPOBOAUTE KOPPEKTHPOBKY
pacnucaHus,

e [IpoBepsiTh  HaJIMYWE  KAJIEHJAPHO-TEMaTU4YECKOro  INIaHHPOBaHHS B
3JEKTPOHHOM JKypHaJIe LIKOJBI y yYHTeNed NpeIMEeTHHKOB A0 Hadajla y4eOHOro
roja;

e KOHTpONHpOBaTh CBOEBPEMEHHOCTh 3aIlOJIHEHHMsA JJIEKTPOHHOIO XKypHana
YUUTENIMU-TIPEJMETHUKAMH ¥ KJIaCCHBIMH PYKOBOAHUTEINSIMH C ToMowplo «Otyera
0 IOCTYIE K KJIAaCCHOMY JKYpHaJly»;

« Co31aBaTh U Ny6JIMKOBATh 06BABIIEHHS Ha 3JIEKTPOHHOM J0CKE O0BSBICHHH O
BpEMEHH M MeCTe KJIAaCCHBIX CcoOpaHuil, W3MEHEHHSX B PaclHCaHUM H JpYrod
onepaTBHOI HHPOPMALMH AyIs yunTenel, o6yyaromuxcs U poauTeneH;

* AHaJM3MPOBATh [JAHHBIE 110 Pe3YJIETATUBHOCTH y4eOHOH AeATENHHOCTH M IIPH
HeobxomquMocTH (OPMHPOBATH HEOOXOAMMBEIE OTYETHI B OyMaXXHOM BHIE IO
OKOHYAHHIO y4eOHBIX MEePHOOB.

Anmunuctparop mo DK/I] ob6s3aH:

» OprarmusoBats BHeapeHue DX/




* Pa3paboTaTh COBMECTHO ¢ aiMHHHCTpalmeii IKOIbI, HOPMATHBHYIO 6a3y mo
peneHHo DX/ ]1;

* OGecneunTh BCEX NONBL3OBATENCH PEKBHIMTAMM JIOCTYNa K 3JIEKTPOHHOMY
KypHany. Bectu Gasy pannbix nonsioparesieii M CTaTUCTHKY pabotel ¢
3NEKTPOHHBIM XKYPHAIOM,

* Koutponuposats pabory ¢ WIEKTPOHHBIM KYpHAJIOM BCEX YYaCTHHKOB
o6pa3oBaTeibHON ACATEALHOCTH: AJIMHHHCTPALHH, yuHTeneH, 00yYalolnxcs H HX
poauTeneii;

« OGecneunBath CBOCBPEMEHHYIO KOHCY/IBLTALMIO [0 BOMpocaM pabGoTel €
MEKTPOHHBIM XYPHAIOM;

« [IpoBOANTL  WIKOJbHBIC  CEMHHApbl,  HalpaBjieHHbIE Ha  H3y4YeHHE
BO3MOXKHOCTEI H cnoco6oB paboThl € 2JIEKTPOHHBIM KYPHAIOM;

 [ToanepxuBaTh CBA3b C POAUTENSIMH M OCYIUECTB/IATH HEOOXOIHMBIE
KOHCYJBTAIIHH 10 BONPOCaM MOAKIIOYEHHs H pabOoThI € 3/IeKTPOHHBIM KYPHAIOM

* Pasmemate Ha IIKOJBHOM CaiiTe HOPMAaTHBHO — IpaBOBble AOKYMEHTHI MO
BeaeHHo DX/ /1;

* Pasmemiate Ha caiite 001eoOpa3oBaTebHOH OpraHH3alHHd HHCTPYKLHIO IO
pabore ¢ OXK/OJ s y4YEeHHKOB, DPOAMTENEH (3aKOHHBIX TPEACTABHTENEH),
Mearoros.

VHKeHep 1o KOMIbloTepaM 00s3aH:

» ObecriednTs Mephl 10 GecriepeGoHHOMY QYHKIIHOHHPOBAHHIO 3/I€KTPOHHOIO

KypHaia;

« KouTponupoBaTth paboTocriocobHocTh cuctemsl XK/ /1;

» OCyILUECTBIATE CBA3b CO CIYXOOH TeXHHYECKOi MOJNEPXKKH pa3paborTdHka
€Y, YC)IH

» Onmpenenare TOYKH OKciulyatamuun OXK/JJ| (B cimy4yae HEJOCTATOYHOH
TEXHHYECKOH OCHALLEHHOCTH 00pa30BaTeNbHON OPraHH3allHH ).

TeioTop 0043aH:

« OpranusoBath BHeapenHe DXK/D]1 B o6pa3oBaTeIbHOH OpraHH3aLHH;

» Pa3pa6oTaTh COBMECTHO C aJMHHHCTpALHel ILIKOMNBI, HOPMATHBHYIO Gasy no
Beaennio DK/ ;

» ObGecneynBaTh CBOEBPEMEHHYIO KOHCY/IbTALMIO MO Bompocam padoTel ¢
IEXTPOHHBIM JKYPHAIIOM;

[IpoBojuTh  IIKOJIbHBIE  CEMHHApbl, HANpPaBICHHBIE HA  H3YHCHHE
BO3MOXKHOCTEH U crioco60B paboThl ¢ 2JIEKTPOHHBIM XKYPHATIOM;

» PazmeliaTh Ha LIKOJILHOM caiiTé HOPMATHBHO — IPABOBbIE JIOKYMEHTEI IO
BezeHHIo DX/ /;




e Pa3zMelniaTe Ha calT
i -y ¢ 001eo6pa3oBarenpHoi OpraHu3alMu HHCTpPYK
pabore ¢ O nns  y4enukos, ononet)

ponurtenei (3ak .
1e/1aroros.; (sakonubIX - nmpejcTaBuTenei),

[ ]
KonTposnuposars paGotocnoco6nocts cucrembl DXK/I/I;
KnaccHulii pykoBoaurens 06s3an:

* [Ipoxoauth 0Oy4yeHHsI Ha UIKOJBHBIX CEMHHapax, HalpaBleHHBIX Ha
U3y4YeHHE NPUEeMOB pabOThI C AJIEKTPOHHBIM Ky PHAJIOM;

« 3aMONHATE M CICOUTH 33 aKTyalbHOCTBIO JaHHBIX 00 00yYalOLIMXCs CBOETO
KJIacca U UX POOUTEJIAX;

« KOHTpONMpPOBaTh CBOEBPEMEHHOE (eXKeHeeNbHOe) 3all0THEHHE 6a3bl JaHHBIX
DXK/DJ] 06 oO0yyaromuxcs YYUTEIAMU-IPEAMETHHKaMU; BECTH MOHHTOPHHI
YCIIEIHOCTH O0y4EeHH S,

« IHCTPYKTHPOBATh 00Y4YaIOLIIXCS M HX POJHUTEIeH 10 BOMPOCaM pervCTparin
B DX/ /;

« OpranuzoBaTh ~ COOp ~ KOMIUICKTa ~ AOKYMEHTOB IO obecredeHHIO
3aKOHOJATEBHBIX TPEOOBaHHI O 3aIlMTe IEPCOHANIBHBIX TaHHbIX;

« BHOCHTD B JIEKTPOHHBI XypHal (aKThl MPOIycKa 3aHATHN 00y4JarolAMHUC
10 YBaXXUTENHHON IPHYHHE;

« EskeHe/IeIbHO KOPPEKTUPOBATh BBICTABICHHBIE YIHTEIMH npeaMeTHHKaMH
(haKThl POITyCKa 3aHATHH 00y4aroUMHCS;

« OnoBelath pOAMTENEH HEeyCleBaoIMX o6ydaromuxcs, OO0yJaroIIiXCs,
TIPOITYCKAIOIIUX 3aHATHS 110 HeyBa)XUTeJIbHON IPHINHE;

e IIpoBoaurh  OOydeHHe Uil  YUCHHUKOB u pomurened  (3aKOHHBIX

TIpe/CTaBUTEIEN) TI0 pab6ore ¢ DXK/O;
» Opranu3oBath OOMeEH uHdopmaryeii ¢ o0ydJalomuMHCT H PONUTENSIMU

(3aKOHHBIMH TIPE/ICTABHTENISIMH);
e OcyLIECTBIIATE KOHTPOJIb IOCTYIA poauTelel U 00yJaroIXCA.
Yuurenp-npeJIMETHAK 00sA3aH:
« [Ipoxomuts O0Oy4eHHs Ha IIKOJBHBIX CeMHHApaX, HalpaBICHHBIX HA
u3ydeHHe IpUeMOoB paboThI ¢ 3JIEKTPOHHBIM )KYPHAJIOM;

* 3aNOJIHATH BHCKTPOHHBIﬁ XKypHaJI Henocpencmem{o Ha YpOKe HIIH OTCpPOYECHO
€ OKOHYaHHi 3aHATHH 06yqaiomnxcx KaXxgoro

He To3JHee YeM 4€epe3 2 yaca 1oci1

IHS B TOYKaXxX 3KCILTyaTaluu DK/,
« Exxe{HEBHO 3aTOJIHATh IAHHBIE 110 IOMALIHHM 3aIaHUsIM;
« CyicTeMaTHUeCKH NPOBEPATh M OLEHUBATH 3HAHWA 00yyaroIuxcs, a TaKkKe

oTMeUaTh NocelaeMocThb B 3JIEKTPOHHOM XKypHale,
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e cnipaBJICHUE OTMETOK W BBICTABJIEHHE OTMETOK «3aJHUM YHCIOMy
zanpellleHo.

B 1-x xmaccax obyuenue Gezormerounoe, pomamnue 3aganus B DX He
3alUCBIBAIOTCS, OCYLLUECTBIISICTCS 3al0JIHEHHE TEM YPOKOB, YYET I1OCEIIaEMOCTH,
OBIKEHUs olyuwaromuxcsi, obuieHue yuuTenss ¢ POAMTENsIMH  (3aKOHHBIMH
npeACTaBUTENSIMHU).

 JIns o6beKTHBHON arTecTalun oOyvalolHXCsA 3a YeTBepTh M y4eOHBIH rof
HeOOXOAMMO HaIHuYHE He MeHee Tpex OTMeToK (npu 1-2-4acoBoii HeaenbHOH
yueGHoii Harpyske 1o npeamery) u Gosiee (1ipu yue6Ho# Harpy3ke Gosee 2-X 4acos
B Henemo) ¢ o0s3aTe/bHBIM ydeTOM KauecTBa 3HaHMH oOydaroulerocs 1o
MHCbMEHHBIM paboTaM;

B ciyuae npoBeficHHs MHCHMEHHBIX KOHTPOJBHEIX paboT, mpoBepka paGot
yudTeleM M BbicTaBieHue oTMeToK B OJK  OCyLIeCTBIAETCA B  CPOKH,
IpeqyCMOTPEHHbIE HOPMaMH IPOBEPKU [THChMEHHBIX paboT;

*B ciyyae HanM4us y 0Oy4alolerocs CIpaBKH-OCBOOOXAEHHS OT YPOKOB
¢u3AYeCcKOil KyIbTypHl, OLEHHBAIOTCS MOJIOXKUTEIPHO TEOPETHYECKHE 3HAHUA MO
TpeMETY. 3alHuch «OCB.» B XXypHaJle He J0IMyCKaeTCs;

« OTMETKH 32 YETBEPTh M YUEOHBII rOJ BHICTABIAIOTCA B CTONOLE, ClIeYIOmEM
HeNoCPeACTBEHHO 3a CTOJOLOM ATkl MOCIIEHEr0 YPOKa;

 BEICTAB/IATH UTOrOBBIE OLIEHKHM OOydaloLUXCs 3a YeTBEPTh, NOIYroaue, rox,
3K3aMEeH M WTOTOBBIE HE II03JHEE CPOKOB, OTOBOPEHHBIX NPHKA30M IO IIKOJIE IO
3aBepIIeHUH y4eOHOro Iepuoa,;

« IIpu HEO6XOAMMOCTH OIOBEIIaTh POIMTENEH HEyCIeBaoLIMX 00y4aloIMXCH,
00y4aronmxcs, NpoIlyCKarIIHX 3aHATHS;

« Jlo Hayana y4eGHOro rojia co3aiaTh KalleHIapHO-TeMAaTH4Y€CKOe ILIaHHPOBAHUE
¥ BHEJDUTh €ro B OJEKTPOHHBIH xypHal. KonuyecTtBo 4acoB B Kal€HIapHO-
TeMaTH4eCKOM IUTAaHUPOBaHHH JA0JDKHO COOTBETCTBOBAThH YUEOHOMY ILIAHY;

«Becty Bce 3amMcd IO BceM y4eOHBIM mpeameraM (BKmoYas YPOKH IO
MHOCTPaHHOMY A3bIKY) Ha PYCCKOM fI3bIKe C 00s3aTeNbHBIM YKa3aHHEM HE TOIBKO
TeM YPOKOB, HO M TEM 3a/IaHHUH 110 YPOKY;

» Onpe/ieIMTH COCTAB IOATPYIIT COBMECTHO C KIIACCHBIM PYKOBOAHMTEIEM, MpPH
JlefleHHH KJacca 110 TpeAMeTy Ha MOATPYNMEbl, U COOOLUMTH aJMHHHCTPAaTOpy MO
K/D]1. 3anucy BeCTH HHAMBHAYAIBHO KAXKIBIM YUHTENIeM, BeJly LM NOArpyIITy;

* Ha crpanuue 3JIEKTPOHHOro JKypHana «Tembl ypOKOB H 3aJaHHs» BBOIHTH
TeMY, U3y4eHHYIO Ha yPOKe,

4.3. Kareropuuecky 3anpeliaercs Jonyckare obyuaiomuxes Kk padore ¢ XK
HOJ| JIOTHHOM M 11apoJieM I1e/1aroros,

4.4, 3anpemeHo nepexasaTh Hocurens XK (¢uewr-HocuTeNb) MOCTOPOHHUM
JTHLAM.



4.5. Pasrnamars maposs Bxoza B cuctemy DXK/DJ] mMOCTOPOHHUM JIHIIAM.

S. O6mne npaBuJIa BeeHHs yueTa

5.1. BHecenne uHdopmaumu o 3aHATHM M 00 OTCYTCTBYIOLIMX OOJIKHBI
NIPOM3BOAUTECA MO (aKkTy B JieHb NnpoBejeHus. Eciu 3aHaTHE NPOBOAMIIOCE BMECTO
OCHOBHOIO mpernojasareisi, (akT 3aMeHbl J0JDKEH OTPaKaTbCsl B MOMEHT BHECEHHs
YYETHOH 3aIHCH.

5.2. BHecenue B >xypHas uH(POpPMALMM O JOMAalIHEM 3aJaHUMU JOJDKHO
IIPOM3BOJUTECS B JeHb NPOBEJEHHs 3aHATHA HE I03]iHee, YeM 4Yepe3 3 4aca mocie
OKOHYaHHS BCEX 3aHATUH JaHHBIX 00YyUalOIIMXCS.

5.3. Pe3ynbTaThl OLIEHHBAHHS BBITTOJHEHHBIX O0YyYalOLIMMHUCS pabOT HOIKHBI
BBICTABJIATBECSA He Tmo3aHee 10 gHeil co OHSA HMX IPOBENEHHUS B COOTBETCTBHHM C
NPHHSATHEIMH B 00pa30BaTeNIbHON OpraHu3aluy IIpaBUJIaMU OLIEHKH paboT.

5.4. ApxuBHOe XpaHEHHE YUETHBIX JaHHBIX [OJDKHO IIpeayCMaTpHUBaTh

KOHTPOJb 32 HX IEJOCTHOCTBIO U JOCTOBEPHOCTBIO Ha TMPOTSAXKEHHH BCEro
HeoOXOaUMOro CpoKa.

6. YcJ10BHsI COBMEILIEHHOI0 XpaHeHHsl JaHHBIX B 3JIGKTPOHHOM BHJe H Ha
OyMasKHBIX HOCHTeJISIX

6.1. B cinyyae HeoOXOIMMOCTH UCIONB30BaHUS AaHHBIX OD)K U3 3J€KTpOHHOU
GopMBI B KayecTBe I€4aTHOro JOKyMEHTa MH(OpManus BHIBOJMTCA Ha Ie4aTh U
3aBepsAETCsA B YCTAHOBJICHHOM IOpAAKE. APXMBHOE XPaHEHHE YYETHBIX JaHHBIX Ha
6yMaXKHBIX HOCHUTEJSX JOIDKHO OCYLIECTBIATECA B COOTBETCTBHHU C JEHCTBYIOLINM
IMopankoM PocoOGpHan3opa, yTBEPXKIEHHBIM NprkazoM MunoOpHayku Poccuu oT
16.10.2018 r Ne 1417.

6.2. CBomHasi BEIOMOCTh HMTOIrOBOM YCIEIIHOCTH Kjacca 3a y4eOHBIH Iroj
BBIBOJIMTCS U3 CUCTEMEBI YYE€Ta B TOM BHJE, KOTOPBIH NpeayCMOTPEH ACHCTBYIOIIHMHU
TpeGoBaHUAMHU apXHMBHOM ciyxObl. EciM JaHHBIE MO y4eOHOMY oAy XpaHATCs B
3JIEKTPOHHOM BHUJIe, CBOJHAs BEJJOMOCTb MOXET OBITH MepefaHa B apXUB Cpasy IO
3aBepILUEHUH BEJCHHUS ydera B COOTBETCTBYIOIIEM KJIAaCCHOM XYypHAIe.

6.3. IIpu BeAECHHUH y4yeTa B JJIEKTPOHHOM BHJIE HEe0O0XOQHUMOCTE BEIBOJA NaHHBIX
Ha T1e4yaTh A HCIOJB30BaHMSA B KayeCcTBe JOKYMEHTa ONpeAelsieTcs
CoOTBeTCTBHEM Hcnoib3yemoi nHpopmanuonHoii cucremsl [OCT P CO 15489-1-
2019 «HauuonanpHelit crangapt Poccuiickoit Menepauuu. CucrteMa CTaHIAPTOB IO
nHbopManuy, OMONHOTEYHOMY M  M3faTensckoMy geny. HMudopmamus u
JOKyMeHTalusl. YrpaBJeHHe JOKYMEHTaMm,

7. 3akia0unTeIbHbIE MOJIOKEHH S
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7.1. Hacrosmee IMonoxenue o6 JIEKTPOHHOM KJIACCHOM XypHalle ABIACTCA
JIOKAJIBHBIM -~ HODMATHBHBIM ~akToM, npunuMmaercss Ha [legarornieckoM COBETE
IIKOJIBL M yTBEPXAACTCs (1100 BBOAUTES B AiciicTBUE) AMPEKTOPOM IIKOJIBL.

7.2. Bce M3MEHCHMsI U NONOJHEHHs, BHOCHMBIC B HacTosLiee I}Oﬂomeﬂii;
OQOPMIISIIOTCS B NHCLMEHHOI GopmMe B COOTBETCTBUH  ACHCTBYIOI
3aKoHonaTenbeTBOM Poccuiickoii Mepeparuu. .

7.3. Tlonoxenne 06 5EKTPOHHOM KJIACCHOM JKypHaje nannmaeTch:B
HeomnpeneneHuslii cpok. M3menenns u nonosuenust Kk [onoxeHHio NpHHAMAIOT
nopsiAKe, NpeaycMOTPEeHHOM 11.7.1. HacTosiero Honomevaﬂml. AR

7.4. Tlocne npunstus [lonoxenust (M1 M3MeHEHUH U JOMNOTHEHUH A
MYHKTOB M Pa3iesioB) B HOBOM pemakiuu Mpeiplaylias pelakiuus aBToM
yTpauHBaeT CHILY.
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